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The Basics 

 Optional Practical Training (OPT) is an employment option available to      
F-1 students for employment directly related to the major area of  study. 

 

 12 month period of  OPT per degree level. 
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The Basics: OPT Eligibility 

Must be in valid F-1 status and have been enrolled full-time for one 
academic year (2 long semesters) 

Must complete all degree requirements in the academic program on their 
I-20 

Must take and pass the OPT Quiz (at the end of  the presentation on our 
website). 
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Application Timeline 

4 

*your program completion is when you have completed all the requirements for your degree- Think of  it as your last final at 
NCTC. Your completion date may be before the original end date on your I-20. 

Send in your OPT application during this time period: 
 
• 90 days before your program completion date (you may apply up to 90 days 

before program completion date*) 
 
Request a start date within this period: 
• During the 60 day grace period after your program completion 
• USCIS must receive your application before the end of  the 60 day grace period. 

We highly recommend applying 90 days before completion date to avoid any 
delays. 
 

Remember: It can take USCIS 90 days OR MORE to process OPT applications- 
The sooner you apply the better. 
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Choosing your OPT start date 
Things to consider….. 

You have to choose a start date that is within the 60 day period after your 
program completion. You must report employment within 90 days of  your start 
date. 

You only get 90 days of  unemployment total. The 90 days of  unemployment 
start on the first day of  your OPT. It is not part of  your 60 day grace period at the 
end of  your OPT. 

Do you have an employer waiting to hire you? Pick an earlier start date. 

If  you need time to look for a job, pick a start date closer to the end of  the 60 
days. 

Changes to the OPT application must be submitted prior to the filing with 
USCIS. 
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I-20 – 
Page 1 
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Your program 
end date will 
change  

Remarks will now be 
applicable to OPT 
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I-20 – Page 2 

OPT Employment 
Recommendation with 
start and end dates. 
 

NCTC INTERNATIONAL ADMISSIONS 



Application Process 

Request an OPT I-20 from the international advisor- Must submit Request 
for New I-20 form.  

 

If  eligible, we will complete the necessary OPT recommendation in the 
SEVIS system and a new SEVIS I-20 will be issued.  
The completion date on your I-20 will now reflect the completion date on your OPT I-20 
request. 

 

Your OPT recommendation, including start and end dates will be 
annotated on page 2 of  the new I-20. 
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Meeting with your Advisor 
Schedule a meeting with Zaynab Wazeer, International Student Advisor.  

 

In this meeting, you will need to bring: 
 
 VALID passport/visa stamp 

 
 I-94 

 
 Check or money order for $410 addressed to the U.S. Department of  

Homeland Security.   
 
 2 passport photos with your name written on the back 
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Application Process 
At the meeting, we will complete:  
I-765: Application for Employment Authorization 
G-1145: Notification of  Application (USCIS will notify you when your 

application is received):  
We will make 2 copies of  the application packet; one for you and one 

for our file. 

You will leave with: 
Your original application packet 
A copy of  the packet 
The Federal Express address where you should send the packet. 
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Remember this! 
 USCIS will deny your OPT application automatically if: 

  

 They receive it more than 90 days before your program is complete; 

  OR 

 If  they receive it more than 30 days after the OPT I-20 recommendation in 
SEVIS; 

  OR 

 If  the forms are not completely filled out. 

 

 THERE IS NO SECOND CHANCE……………. 
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What happens next? 
1. USCIS will send an email confirming they have received your application. 

2. Immigration will cash your check and send a receipt notice.  
 You can now check the case status online using the SRC number at  
 www.uscis.gov 
 Normal processing time is 60-90 days 

3. Once your application is processed, USCIS will send your EAD card to our 
office. We will contact you when it arrives, and you may pick it up or request 
to have it mailed to you.  

4. You may begin working on the start date but not before. 
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Receipt Notice 
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Portal Information 
 When your OPT application is approved, you will receive information from 
SEVIS on how to create a Portal Account. The Portal will communicate 
with SEVIS and you can update certain parts of  your record through it. It 
is solely for students on OPT to report employment. 

 If  you have issues with the Portal, contact the SEVIS help desk at 703-603-
3400. 

 The Portal will allow you to enter your information about employment, 
address changes, etc. 
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Maintaining status on OPT 
While you are on OPT you are still an F-1 student. 

Have your I-20 signed for travel by Zaynab. This travel signature is now 
good for 6 months 

You must report to SEVIS via the Portal any changes in: 
Name 
Address 
Employer 
Employer address 

You must report any gaps in employment, and you may not be 
unemployed more than 90 days total. 
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Maintaining status on OPT 
Work at least 20 hours a week 

Be in a job that is related to your degree program 

Maintain evidence of  all employment and be prepared to provide the 
information to DHS if  requested.* 
Provide evidence showing duration of  employment 
Name and address of  employer 
If  self-employed have proper business licenses 

 
*NCTC will not ask for this information, but you will need it when 

applying for future benefits through USCIS. 
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Maintaining status on OPT 
 
It is up to you, the student, to justify how the job is related to your major.  
 

Ask yourself,  
 
“Is there a clear connection between the job and my major?” 
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Maintaining status on OPT 
 
Types of  employment: 
 
  Paid 
  Unpaid 
  Internships 
  Volunteer Work 
  Multiple Employers (Combined Hours Must Total At Least  

 20 Hours Per Week) 
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Important Facts 
 

Multiple factors can have an effect on travel before, during, and after OPT 

GENERALLY speaking, we do not recommend traveling out of  the country 
after you have applied for OPT. 

If  you would like to discuss your particular circumstance, please feel free to 
come and talk to Zaynab. 

An expired visa does not impact your status while in the U.S. However, if  you 
travel outside the U.S., you must renew your visa before returning. 

Do not attempt to renew your visa without a job while on OPT.  
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Important Facts 
If  your OPT is approved after the 60 day grace period, you may not receive 
the full 12 months of  OPT. 

You may not go to school to pursue a degree while on OPT. New degrees 
require you to have a new I-20 and attend school full-time.  

You may not accrue an aggregate (total) of  more than 90 days of  
unemployment on OPT. 
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Life after OPT 
60 day grace period after completing OPT. 

Before the end of  this grace period you must: 

 

1. Depart the U.S., or 

2. Apply for change of  status to another visa category, or 

3. Transfer to another institution. 
Your new program must begin within 5 months of  your OPT end 
date. 

 

NOTE: Employment is not authorized during the 60 day grace period. 

21 NCTC INTERNATIONAL ADMISSIONS 



OPT QUIZ 
 Go to our website and click on “OPT Quiz.” Complete the 
quiz and e-mail it to international@nctc.edu or hand over in-
person to Zaynab Wazeer, International Student Advisor. 

 All OPT applicants must pass this test in order to request an 
OPT I-20. 
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CONTACT 
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International Admissions 
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