NCTC Residence Halls 
Fall Semester Closedown 

I. Information to know:
A. Residence halls will be closed for the holiday break from Friday, December 11th at 3pm until Tuesday January 12th at noon.  

B.  All residents who are returning for the spring semester are required to be checked out by their RA and have items in appropriate room before they leave for the Spring semester.  
C. Residents who are checking out of the residence halls permanently will need to check out with an RA but also need to make sure and file their forwarding address with the RA (mail will be forwarded until January 11th at which time it will be returned to sender.)

D. Sign-up sheets are located on the main bulletin board in the lobby; students must sign up for a check-out time 24 hours in advance, failure to do so will result in a $25 improper checkout fee. 
E. Failure to be checked out will result in an improper check out fee of $25, not turning in keys will result in a lock change fee of ($74 Bonner Hall room; $150 Hays Hall room and $50 swipe card), and a cleaning fee of $75.
F. A cleaning list for each room is attached to this page.  Students are required to initial the tasks that they are responsible for and do them before leaving for the break.  This list needs to be posted on your sink mirror.   

G. Failure to be at your checkout time will result in a $25 improper checkout fee. 
H. Students who might be involved in moving might have exceptions to the checkout and check-in times.  The coordinator of Residence Life will notify you if you qualify for these exceptions. 

I. Students are encouraged to take valuable possessions home for the holiday break and not to leave their cars in the parking lot. 

J. Any questions about checking out or returning for the spring can be handled through your RA or the Coordinator of Residence Life at 

     940-668-4259.

K. If you are being assigned to a new room then you will need to coordinate with the Coordinator where your things may be stored.  Storage is limited therefore residents may have to wait until Friday, December 11th to put their items from 3pm-5pm in their new room or they will have to take home all belongings over the break.   

Spring Check-in times:
January 12th -17th  from noon-6pm
