NCTC Department of Housing & Residence Life 

Thanksgiving Closedown 
All residents are required to be checked out of the residence halls by 3pm on Wednesday, November 25th 2009 by a Resident Assistant or by self check-out.  Failure to comply with check-out policies can result in disciplinary action or fines associated with various cost.  Thanksgiving Closedown is a measure taken by the staff to ensure that the buildings are secure as well as rooms safe and hazard free for the period when no occupants will be in the buildings.  

Option 1 --------RA checks you out
Step 1. ~Sign up with an RA for a scheduled Check-out time (sign up 24 hours

                     in advance) Sign up sheets are located in the Bonner Lobby on the 
                     bulletin board for the days of Monday, Tuesday and Wednesday.  If you

                     plan on leaving earlier make arrangements in advance with an RA. 

Step 2. ~Follow check-off list on attached page.  Make sure all things on check-

                    off list are completed at the time of your checkout.

Step 3. ~The RA you signed up with will be at your room at the scheduled time.

                          The RA will check the room and will take your keys at this time (Key

                          and swipe card)  
                    Failure to turn in your keys will result in a fine per key not turned in

                    (Hays $150; Bonner $75; Swipe card $50)
Step 4. 
~After the RA has checked your room, you are required to leave the

                     building, unless waiting on a ride in which case you may wait in your

                     rides room or in Bonner Lobby.  

Option 2 ----------Self check out (you check yourself out)
This option allows for you to be responsible for checking yourself out and allows for you to leave at the time that best suits you.  
Step 1.
~ Follow check-off list on attached page.  Make sure all things on

                           check-off list are completed before you leave.  
      Step 2. 
~Put your room key and swipe card in a envelope with your name and

  room number on the envelope and slide the envelope underneath one of

  Coordinator of residence life Danetts doors.  

Residence halls will re-open at 2pm on Sunday, November 29th .  Residents may get their keys from the Lobby from 2pm-10pm on Sunday.  For residents returning later, you may get your keys from a RA or the Coordinator of residence life.  For questions about the check-out procedures talk with your RA.  
Have a safe Thanksgiving Break!
