Steps to Extend Online Test Time for Only One Student
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1.  Create a Team for the Student(s)

1. Go to the Manage Tab 
2. Click on Teams located under Course Management 
3. Select Add a Team (link under Teams Editor) 
4. Type team name in Team text box. (This is the only thing that needs to be completed on the Team Settings Screen.) 
5. Select Save 
6. Select the student(s) that should to be added to the team 
7. Select Add Selected 
8. Select Done 
9. Select Exit Teams Editor

2.  Copy the Quiz or other content item. Be sure to give it a different name (Ex. Quiz1_A, Quiz1_B)

3.  Set Team access on the Quiz or other content item

1. Go to Settings 
2. Select Access Tab 
3. Set Team Access to Selected Teams 
4. Select the correct team(s) from the Team List 
5. Select Save 
6. Set date and time, adjusting for the additional time 
7. Select Save 
4.  Tie both grades to same gradebook item

1. Go to Manage Tab 
2. Select Gradebook 
3. Select Assignments (Listed under Setup tasks on left side) 
4. Select the Quiz you want to join the new quiz to 
5. Select settings 
6. Look in the Associated Content area and select new association and search.
7. Select the new quiz 

8. Select Save 
The gradebook step may be confusing, so call the ANGEL Help Desk at 940.668.3335 if you need assistance with that step.
