Online Career Training @




Tax Preparer Training

Advanced Income Tax Preparation

If you are an enrolled agent, accountant, lawyer, financial planner,
business owner, experienced tax preparer, or just interested in
increasing your tax knowledge, the Advanced Course will enable
you to prepare more complex individual tax returns. This Course
provides the critical education and knowledge that make the
graduates more competent and successful than their competitors.
Students normally enroll in this Course after completing the 10-
week Comprehensive Income Tax Class and working at least one
season as a tax preparer. Tuition $399

Comprehensive Income Tax Preparation

This 20-lesson Course will give you a solid foundation in individual
tax preparation, enabling you to complete all of the standard
returns. This Course focuses on the majority of tax forms needed
to complete tax returns for yourself and the general public. In the
Course you should acquire the knowledge and skills necessary to
complete federal income tax returns and research tax issues.
Because "Practice makes perfect", the Course requires at least two
tax returns prepared for most chapters.

Tuition $499

Chartered Tax Professional Certificate

The Chartered Tax Professional (CTP) designation is the
undisputed professional credential for persons who
typically advise clients on income tax situations. After
completing this comprehensive program, certificants will
be prepared to handle almost any individual and small
business income tax situation encountered. Candidates
must successfully complete a series of six 30-hour,
computer-administered courses in income tax
preparation. All courses are offered via the Internet and
can be completed anywhere, anytime 24/7 — instructor
support is included with each module. Each module
consists of ten 3-hour lessons and can be completed in 5-
10 weeks (one or two lessons per week). The entire
program could be completed in less than eight months,
but generally students complete the program in 18-24
months.

Tuition $1,755



Financial Services

Professional Risk Manager

The Professional Risk Manager Program is a competitive exam that tests
a professional’'s competence in the field of risk management. This
program is certified by The Professional Risk Managers’ International
Association (PRMIA). Today's risk professional is expected by regulators
and shareholders alike to know and understand industry best practices
and to be committed to using them. Tuition $325

Chartered Financial Analyst

Chartered Financial Analyst ® (CFA®) charter has become known as the
gold standard of professional credentials within the global investment
community. Investors recognize the CFA designation as the definitive
standard for measuring competence and integrity in the fields of portfolio
management and investment analysis. Tuition $325

Financial Risk Manager

In recent years, the globalization of financial markets, the emergence of
international banking regulations and the rapid growth of new
sophisticated products have dramatically elevated the role risk
management plays in an organization. The Financial Risk Manager (FRM)
exam leads to the Financial Risk Manager Certification - a prestigious
designation granted by Global Association of Risk Professionals (GARP)
since 1997. Tuition $325

Corporate Treasury Management
This program is designed to introduce students to the many
career options in the finance profession, including cash and
Phtreasury management. It also provides students with the
1 analytical expertise and practical knowledge necessary to excel
- (h ‘-‘ii finance professions. Tuition $450
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Financial Planning and Wealth Management

These courses are designed to prepare students to do paraprofessional
work in investment companies, banks, insurance companies, or
corporations, or to be an assistant to financial planners. It does not train
students for the Certified Financial Planner certification.

Tuition $450

Global Capital Markets

The certificate in Global Capital Markets' is a specialized program for
professionals who want to acquire in-depth understanding of the financial
markets. The course integrates the conceptual knowledge with procedural
information about how markets function along with analysis skills.

Tuition $450

Banking Management Operations

This program acquaints the participants with an in-depth understanding of
various knowledge areas that are required of banking professionals. The
students will be equipped with the knowledge of the various banking
products, operational aspects, and various technology and regulatory
requirements.

Tuition $450

Retail Banking Certificate

This program acquaints the participants with an in-depth understanding of
various knowledge areas that are required of a modern banking
professional. The students will be equipped with the knowledge of the
various retail banking products, how to effectively sell these products and
services, and how to build a long-term relationship with their customers.
Tuition $450




Advanced Paralegal

Business and Corporate Law

The Business and Corporate Law course prepares paralegals for more
responsibilities in a business law firm. It discusses topics related to
business law, including dispute resolution, sales and leases, warranties,
product liability, consumer law, e-contracts and more. Tuition $595

Civil Litigation

The Civil Litigation course offers established paralegals specialized
knowledge for a litigation law firm. This course contains a balanced mix of
legal theory and practical legal skills designed to inform as well as
challenge the student. Tuition $595

Criminal Law

The predominance of criminal law cases within the legal system has
caused an increasingly high demand for paralegals trained in this field.
This course prepares students to participate, as criminal law paralegals, in
trial preparations and procedures. Tuition $595

Family Law
The Family Law course uses articles, cases, and examples to describe a

paralegal's role in matters of family law. Tuition $595

Personal Injury and Torts

Tort law is in the arena of law that is primarily responsible for
trying to make citizens whole after they have been injured by
3 the wrongs (torts) of others. Lawsuits concerning torts are

‘ § ‘j;;merous and there are many opportunities for paralegals

ecializing in this field. Tuition $595
**Every advanced paralegal course qualifies as continuing
legal education credit for Certified Legal Assistants (CLAs) and
is approved by NALS **

Practical Bankruptcy Law

The Practical Bankruptcy Law course is designed to prepare paralegals for
specialized positions with law firms dealing in bankruptcy cases.

Tuition $595

Real Estate Law

Representation of real estate clients is a major area of practice for many
law firms, and opportunities for real estate paralegals are numerous.
Tuition $595

Wills, Trusts, and Estates

The Wills, Trusts, and Estates Advanced Paralegal Course uses articles,
cases, and examples to describe a paralegal's role in the administration of
wills, trusts, and estates. Tuition $595

Human Resources Training

Human Resources Certificate

This comprehensive online program includes ten courses: Managing
Diversity in the Workplace, Behavioral Interviewing, Recruiting &
Retention Strategies for the Tight Labor Market, Effective Hiring and
Interviewing, HRCI/PHR Certification Program, HRCI/SPHR (Senior
Professional Human Resource), New Employee Orientation and much
more. Tuition: $1995

HRCI/PHR Certification Program

The Human Resource Certification Institute (HRCI) is the credentialing
affiliate of the Society for Human Resource Management (SHRM), the
world’s largest association devoted to professional human resource
management. This online 13 course series maps to the six functional areas
for the PHR exam. Tuition: $1325




Business Career Training ¢

Catering Management Certificate

Catering mangers sell hotel guest rooms, meeting and banquet facilities,
and services to maximize revenue for the hotel. Emphasis is placed on
selling food and beverage in conjunction with meeting and banquet
facilities to companies and organizations. If you're looking for a job in an
industry with continued job growth, hotel catering might be the right
career for you. Tuition $395

Hotel Sales Manager Certificate

Sales are the lifeblood of any hotel or resort operation. Hotel sales
managers must use proven strategies, a well as innovative techniques, for
generating business from corporations, nonprofits, and individual
travelers. In this course, you gain the knowledge and skills required to
effectively generate the maximum sales revenue for your hotel or resort.
Tuition $395

Business Management/Leadership Certificate

Successful organizations respond quickly to external changes,
communicate vital information, and keep focused on desired outcomes.
They build high-performing teams through effective feedback, and
aligning the team needs with the appropriate leadership style. The
knowledge acquired is an excellent way to quickly put real world practical
tools in your tool belt and brighten up your resume! This is truly a unique
certification that allows the participant to explore
different skill sets and to specialize in their area of
interest. Tuition $1995

Business Strategy and Operations Certificate

As corporate business processes and technology change for the better,
employees must be trained on the new systems and processes to ensure
rapid adoption and minimize rework. Program contains five curriculum
areas: Business Law; Business Operations; Strategic Planning; Marketing;
e-Business. Tuition: $1995

Call Center/Customer Service Certificate

As a Customer Service Representative, you are often the only point of
contact for the customer. To him or her - you are the company. This
curriculum will help you and your team make the most of every interaction
and help you to provide the best possible service to your customers, every
time. Tuition: $1995

Lean Manufacturing

Most experts now agree, however, that Lean Manufacturing is not just a
toolset. Rather it is a holistic, comprehensive, enterprise-wide program
designed to be integrated into the organization's core strategy. Program
includes Lean Strategies, Lean Logic, Lean Value, Lean Techniques and
TestPrep Final Exam: Lean Manufacturing. Tuition: $1100

For more information Contact
Jim Winslow

Phone: 866 253-3884 toll free

E-mail: jwinslow®@nctc.edu

Or Visit:
www.theknowledgebase.org/nctc
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