
1.  Date Completed:       

	POSITION DESCRIPTION

	2.  Position Title:
	
	5.  Exempt
 FORMCHECKBOX 

	7.  Position  Code: 

	3.  Position Classification:
	  
	6.  Non-

     Exempt
 FORMCHECKBOX 

	

	4.  Position Level:
	
	
	

	8.  Full-Time:  FORMCHECKBOX 
 
9.  Part-Time:
 FORMCHECKBOX 

10.  Regular    FORMCHECKBOX 

                 11. Temporary:   FORMCHECKBOX 
 


	12.  Purpose of Position:

	

	
	

	13.  Position Reports to:
 
	14. Criminal History Background Check.

 FORMCHECKBOX 
  Yes              FORMCHECKBOX 
  No


	Position Security Sensitive

	
	
	
	


	
	Education

	
	
	
	

	
	15
	Required:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	16
	Preferred:
	

	
	
	
	

	
	
	
	

	
	
	
	

	17
	Experience

	
	
	
	

	
	18
	Required:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	19
	Preferred:
	

	
	
	
	

	
	
	
	

	
	
	
	

	20
	Skills/Abilities

	
	
	
	

	
	21
	Required:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	22
	Preferred:
	

	
	
	
	

	
	
	
	

	
	
	
	


	2.  Position Title: 
 REF Title \h 



23.  Major Position Responsibilities/Duties:  (Use additional pages if necessary.)

	· 


Job Description – 


