North Central Texas College

Southern Association of Colleges and Schools (SACS)

Credential Verification Form
Faculty Name 
______





SS Number 




	Name of Institution*
	Degree
	Course of Study
	Date Received

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Institution(s) are regionally accredited by appropriate agency.

	Discipline and/or Course Credentialed to Teach

	
	
	
	

	
	
	
	

	Credentials

	Academic Transfer

	Degree 

· Masters          

or         in Discipline ___________

· PhD


	· Masters Degree + at least 18 graduate hours in discipline:

            1._________________

             2._________________

             3._________________


	Technical

	· Degree _________________

                           Level & Discipline
	· Certificate or License    _________________

                  Discipline

	Work History Verified

	· Letter from Employer
	Work History (Employer)

1. __________________

2. __________________

3. __________________


	College Preparatory Studies

	  Discipline: __________________

Check Degree

( Bachelors                                      ( Masters                            ( Other Certification


	Other - explain 

	

	Signature of Department Chair
	Date Reviewed

	
	

	Signature of Dean
	Date Reviewed

	
	

	Signature of Director of Human Resources
	Date Reviewed


Documenting Faculty Credentials
In all circumstances, transcripts will be reviewed prior to employment. 
Official transcripts must be verified and on file in the Human Resources Department within two weeks of employment.  Official transcripts will only be accepted when received from the issuing institution via U.S. Mail or equivalent.   Transcripts stamped “Issued to Student” will not be accepted.  

The following credentialing official transcripts from an accredited institution will be required of faculty.

Transfer Course

· Masters Degree in the teaching discipline OR

· Masters Degree and 18 or more graduate hours in the teaching discipline

Non Transfer Course
· Highest level degree/certificate awarded by NCTC in the discipline AND three years work experience confirmed by letter from employer OR

· Bachelor Degree in the discipline

· Associate Degree Nursing faculty are required to have a masters degree in nursing or a bachelor degree with a masters in another area plus six graduate hours in nursing

College Preparatory Course
· Bachelor Degree in the teaching discipline OR

· Bachelor Degree in related field with three graduate hours in remedial education OR

· Bachelor Degree in related field with experience at the secondary level in the discipline in lieu of three graduate hours in remedial education

Physical Education/Activity Courses

· Bachelor Degree in teaching discipline OR

· Certification in activity

If a faculty member is teaching different disciplines, appropriate credentialing transcripts must be submitted for each discipline.
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